
Hokie Scheduler

Hi everyone! My name is Marciana Castillo and I am a senior studying Human 
Nutrition, Foods, and Exercise. I am an Advising Ambassador with Academic Advising 
Initiatives. Advising Ambassadors are current undergraduate students who are 
available to support you through using academic advising resources and technologies.  
Welcome to this video on how to use Hokie Scheduler! This platform is a schedule 
planning and course registration tool. We will review how to access and use Hokie 
Scheduler. 



We’ll start with where to find. Let’s jump right in!



How to Access Hokie Scheduler

You can access Hokie Scheduler within HokieSpa. You first log into HokieSpa https://hokiespa.vt.edu with your VT 
username and password. Scroll down and select the 5th link titled “Course Registration and Schedule Menu” and 
then select “Hokie Scheduler” This will open another tab

https://hokiespa.vt.edu


Accessing the Main Page

You will be prompted to answer a few questions before accessing the main Hokie Scheduler screen. 1. The first 
prompt will be to select a term so you will  need to make sure you select the term your are planning courses for and 
hit the Save and Continue maroon button. 2. The second prompt will ask you to select the campuses you will be 
taking classes through. You can leave the default “Blacksburg” and “Virtual” options selected and  hit the Save and 
Continue maroon button.

1. 2.



The Main Page

The top of your page should look like this. Make sure you leave the default of  “All Levels Selected”. The Course 
Status will default to “Open Classes Only” .  The availability for specific classes can change so to search for open 
and closed sections, click the “change” button then  select “Open & Full” and click the maroon Save button. 



Adding Courses

To add courses, click the “Add Course” button. This will provide you with the option to search and select courses by 
subject, instructor, Pathways Concept, or CRN. Once you have selected a course click  “Add Course”. Please note, 
this will allow you to choose desired classes, but at this step you are not officially registered for these courses. 



Adding Courses

You can continue to add courses to your list  and once you are finished you will hit the “Done” maroon button to 
return to the main page.



Adding Breaks

If there are times you cannot take classes for jobs, practices, or other things, you can create “breaks”. 1. Click the 
“Add Break” button and input a break name and the time period you are unable to take classes. 2. You can also 
select multiple days for different breaks. 3. You then click the maroon “Add Break” button. But keep in mind, breaks 
can limit possible schedule options and restrict you from major classes only offered at certain times. You may want 
to consider avoiding or limiting the breaks you input to allow for the largest selection of course options.    

1.

2.

3.



You can also build into your schedule option Class Padding. On the main 
screen you click “Advanced Options” and from the drop down menu you 
can select a minimum amount of time between classes in your schedule.To 
turn off the Class Padding you need to set the minutes back to “0 minutes”.  

Advanced Options



Click on the Cogwheel Icon next to Sections to find out more information about the specific course sections of these 
courses which you may want to use to select or deselect certain course sections.  

Generating Schedules



Course Section Restrictions

 Some course sections may be restricted to 
specific majors and minors (i.e. business majors 
only), class standing (i.e. sophomores, juniors) or 
in this example Biology and Microbiology majors 
cannot take these sections of BIOL 1105. If you 
do not meet the restrictions you will not be able to 
register for that class or section.    

You can also uncheck or check the boxes on the 
left hand side of each section to include or 
exclude them when generating possible 
schedules.

 



Generating Schedules

Once you add your desired courses and have filtered out certain course sections, make sure the desired courses 
and any breaks you want to be applied are selected (with the checkbox) and hit the “Generate Schedules” button.  



 Helpful Hokie Hint: Hokie Scheduler will 
display error messages if there are 
unavoidable conflicts when you attempt 
to generate schedules. 

Error Messages



After you have generated schedule options, you can view each generated schedule option by clicking on the blue 
“view” that is hyperlinked  on the left hand side of screen.  

Generated Schedules



You will be able to view the selected schedule as a concise schedule 
as well as  a day by day view where the breaks you added are 
displayed. If you like particular sections of your desired courses, you 
can lock that section by clicking the padlock in the concise schedule 
view. This will then provide you with schedule options that only 
include that locked section.

Helpful Hokie Hint: online asynchronous classes will not display in the 
day by day view.

Viewing Potential Schedules



You can also compare multiple schedules by clicking the checkbox on 
the main page for multiple schedules and click the maroon “Compare” 
button. 

Comparing Schedules



2.

From the schedule you are viewing you can 1. use the arrow on the 
top right of the schedule to scroll through all the schedule options. 2. 
click the heart icon to save a schedule and 3. name the hearted 
schedule. This step is not required.

Helpful Hokie Hint: Please note that if you favorite a schedule that 
does not register you for those classes, you will still have to continue 
with the next steps we are about to review.

Saving Favorite Schedules
1.

3.



Once you have selected your desired schedule, click “Send to Shopping 
Cart”. 

Registering for Courses



During Add/Drop, You will then want to click the “Shopping Cart” tab 
on the tool bar at the top to view the courses and schedule you sent 
to the Shopping Cart. You will be able to click the “Register” button 
and confirm the classes. During Course Request you will not be able 
to click the “Shopping Cart”but rather will need to input the CRNs of 
your desired schedule into Course Request within HokieSpa.   

Registering for Courses



After you hit the Register button from the Shopping Cart, you will 
select the “Continue” button. You will then review the Registration 
Results  and select the “OK” button.

Registering for Courses



Your schedule of classes that you successfully registered for will then 
display on the “Current Schedule” tab.  You can use the “Edit or Drop 
Classes” to make additional add/drop schedule changes if necessary.

Current Schedule



Thank you!

That about sums it up, thanks for joining us on this video 
about understanding Hokie Scheduler. Good luck on your 
semester- and as always, go Hokies!


